
 

MEMORANDUM 

To: MCWD Board of Managers 

From: Darren Lochner, Education Program Manager 

Date: January 12, 2015  

Re: MCWD Citizen Advisory Committee appointments 

Purpose: 

Each year the MCWD Board of Managers appoints the Citizen Advisory Committee members 

for the upcoming calendar year.  The Board is asked to review the CAC application materials to 

make appointments for 2015.      

Background: 

By Statute, MCWD is obligated annually to appoint members to its Citizen Advisory Committee.  

The CAC serves an important role in advising the MCWD Board of Managers on all issues 

pertinent to the functions and purpose of the watershed district.  The term of this appointment 

will run through the calendar year of 2015.  Fourteen individuals who currently serve on the 

CAC have indicated an interest in returning in that role (four have chosen not to return).   In 

addition, six new individuals have submitted applications to serve on the CAC.    

 

Included with this memorandum is a summary spreadsheet of all eligible applicants and 

completed application forms.  MCWD staff solicited membership through the MCWD website, 

newsletters, news release and reaching out to district partners.   Staff member Darren Lochner 

also reviewed the Citizen Advisory Committees from six of the metro area watershed districts.   

A summary document is included with information on CAC size, member representation, length 

of terms and roles and responsibilities. 

 

According to past practice, Managers determine the size of the CAC for the upcoming year.  

Managers are also recommended to review the attached applications and select individuals for 

whom they support for appointment to the CAC. 

 

Next Steps: 

Once the Board appointments are finalized MCWD staff will communicate the appointed CAC 

members and provide an orientation to all current and new members.  

 

If there are questions in advance of the meeting, please contact: 

Darren Lochner, Education Program Manager, dlochner@minnehahacreek.org; 952-641-4524 

mailto:dlochner@minnehahacreek.org


MCWD Citizen Advisory Committee Members 
2015 Applications 

 
Name City Status 

Bill Bushnell  Minnetrista Returning 

Sylvia Carlson Woodland Returning 

Tom Casey Mound Returning 

Jerry Ciardelli  St. Louis Park Returning 

Colin Cox St. Louis Park New 

Susan 
Diaz Rydstrand Minneapolis Returning 

Jacqueline Di Giacomo Tonka Bay New 

Chris Dovolis Minnetonka Beach Returning 

Brian Girard Deephaven New 

Lee Keeley  Plymouth Returning 

Joe Lofgren Minneapolis Returning 

Philip Lowry  Minneapolis New 

Richard Manser Edina Returning 

Steve Mohn Laketown Tshp Returning 

David  Oltmans Minneapolis Returning 

Cristina Palmisano Minneapolis New 

James Prom Minnetonka New 

Peter Rechelbacher Plymouth Returning 

Marc Rosenberg Minneapolis Returning 

Neil Weber  Long Lake Returning 

Tom Baltutis Minneapolis Not returning 

Priscilla Bue St. Louis Park Resigned 

Nina Holiday-Lynch Edina Not returning 

Heather Johnson Minneapolis Resigned 

Mark Kjolhaug Shorewood Not returning 

Michael Osterholm Greenwood Not returning 
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 Review of the following CAC from the metro area: 

Capitol Region Watershed District 

Mississippi Watershed Management Organization 

Nine Mile Creek Watershed District 

Ramsey Washington Metro Watershed District 

Rice Creek Watershed District 

Riley Purgatory Bluff Creek Watershed District 

 

SUMMARY OF REVIEW: 

-  CAC membership ranges from 5 to 24 members (average is 15) 

-  A majority of CAC strive to have diverse representation across the watershed in relation 

to geography, backgrounds, expertise and areas of interest 

-  A majority of appointments are one year terms that are either renewed annually or the 

individual is allowed to continue their term at will 

-  Applications to the CAC are usually sought during the month of December and 

appointments made in January 

-  Roles and responsibilities vary by watershed district 

 

CAPITOL REGION WATERSHED DISTRICT 

- The CAC is currently at 12 members and meeting attendance is consistently 

around 7-8 individuals at each meeting  

- District is recruiting to reach 16-18 members to boost average attendance to 10-

12 at monthly meetings   

- There are no term limits however the CAC by-laws state minimum attendance 

requirements to remove individuals that miss excessive meetings 

- CAC reappointments are made annually by the Board 

- A goal is to have diversity on the CAC to represent the geography of the watershed 

with a desire for at least one member from specific communities identified 

- CRWD has developed an orientation packet for CAC members 
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Roles and responsibilities of CAC members: 

1) The CAC actively participates in planning processes, watershed plan 
preparation and long-term implementation of programs. 

2) The CAC is a communication link between the citizenry and the Board. 
3) Additional roles and responsibilities will be determined jointly by the CAC and 

the Board.  
4) Additional roles and responsibilities can include such things as: 
5) Identify issues that are relevant to the responsibilities of the District. 
6) Assist with the ranking of issues. 
7) Develop projects to bring to the Board and staff for consideration. 
8) Alert the Board and staff about potential projects and collaborations within 

the community. 
9) Review and comment on the annual budget. 
10) Review and comment on revised work plans and schedules as necessary. 
11) Assist the Board in communicating with various community groups, 

organizations and citizens on matters affecting the District. 
12) Identify areas where additional education and information could assist the 

CAC in making recommendations.  
 

MISSISSIPPI WATERSHED MANAGEMENT ORGANIZATION  

- The CAC is composed of 16 members 
- Individuals on the CAC represent specific areas of the watershed with five at-large 

positions 
- Preference is given to: residents of MWMO, residents of subwatershed flowing 

into MWMO, employer or employee in the MWMO and/or subwatershed 
- Diverse expertise and backgrounds are welcome (education, business, planning, 

other) 
- Applications are reviewed by MWMO staff and Board committee and approved by 

the full Board 
- CAC Appointment is for one year and is renewable annually 

Responsibilities: 

1) Review funding proposals 
2) Review annual budget 
3) Participate in planning for the watershed 
4) Other, as assigned by the MWMO Board 
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NINE MILE CREEK WATERSHED DISTRICT 

- There is no limit on CAC membership however there is a goal to have 10-12 

members 

- The CAC is made up of volunteers who advise the Board of Managers on water-

related community concerns and issues. The CAC also assists with the 

development and implementation of education and outreach activities.  

- Every year, CAC members dedicate their time to restore and educate members of 

the community on the water resources of the Nine Mile Creek Watershed. CAC 

members have cleaned up the creek, marked storm drains, met and discussed 

with fellow residents about the water resources in our district and even 

distributed our Annual Communications to residents living in the Nine Mile Creek 

Watershed District. 

- The Nine Mile Creek WD CAC meets on a quarterly basis 

 

RAMSEY WASHINGTON METRO WATERSHED DISTRICT 

- The minimum membership is 12 and current membership of the CAC is at 24 

individuals (average attendance is approximately 15-18) 

- Representation is requested from each of the major cities along with 

representation from interest groups 

- The term length is two years (written into by-laws) and individuals can be 

reappointed 

- The CAC is appointed to provide input to the Board and staff on program design, 

implementation, and evaluation. 

 

Responsibilities of CAC will include (but not limited to): 

1) Receive information and education on the programs and activities of the District. 

2) Participate in the development and review of the District annual work program 

and budget. 

3) Complete tasks as assigned by the Board of Managers. 

4) Review District plans, studies and projects and provide comments. 
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5) Assist District staff in public education, outreach and information activities and 

events. 

6) Develop community contacts and methods to gain an understanding of 

community attitudes and concerns about water management issues. 

7) Assist staff in the planning and implementation of the Annual Recognition and 

Awards event and awards process. 

8) Participate and assist in the planning and implementation of District tours. 

 

RICE CREEK WATERSHED DISTRICT 

- The CAC is limited to 12 members (4 from each county) 

- CAC members are appointed by the RCWD Board of Managers for 1-year terms. 

Previously appointed members may continue to serve on the committee beyond 

the initial one-year term at will. 

- Appointed by the Board of Managers, the CAC advises and assists the Board on all 

matters affecting the interests of the RCWD. To do this, CAC members review 

reports, activities and proposed cost-share projects at their monthly meetings and 

then draft recommendations for the Board. 

 

RILEY PURGATORY BLUFF CREEK WATERSHED DISTRICT 

- CAC memberships are renewed annually; no term limits 

- The CAC meets at the request of the RPBCWD Board of Managers to assist in 

developing programs and activities that help improve and protect the water 

resources of the RPBCWD 

- The role of the CAC is to advise the RPBCWD Board of Directors as a 

representative of citizen interests. This includes: 

o informing the board about issues of concern from the public 

o learning about water resource issues and management in the district 

o reviewing and commenting on reports, minutes, activities and projects 

o providing guidance and assistance for volunteer activities 

o advising and assisting in decision-making 
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MINNESOTA STATUTES:  SECTION 103D.331    ADVISORY COMMITTEE 

Subdivision 1.  Purpose.  The managers must annually appoint an advisory committee to 

advise and assist the managers on all matters affecting the interests of the watershed 

district and make recommendations to the managers on all contemplated projects and 

improvements in the watershed district. 

Subd. 1a.  Duties.  For purposes of carrying out its duties under this section the advisory 

committee shall: 

(1) elect a chair from its membership; 

(2) elect a recorder from its membership; 

(3) establish a meeting schedule, which at a minimum meets annually; 

(4) consider issues pertinent to the functions and purposes of the watershed district; 

(5) review and comment on reports, minutes, activities, and proposed projects of the      

managers; and 

(6) report to the managers the general content of advisory committee meetings and 

resulting recommendations. 

Subd. 2.  Members.  (a) The advisory committee consists of at least five members.  If 

practicable, the advisory committee members selected should include a representative 

from each soil and water conservation district, a representative of each county, a member 

of a sporting organization, and a member of a farm organization.  Other advisory 

committee members may be appointed at the discretion of the managers.  The members 

must be residents of the watershed district, except representatives from soil and water 

conservation districts and counties, and serve at the pleasure of the managers. 

(b) In addition, the managers may appoint other interested and technical persons who 

may or may not reside within the watershed district to serve at the pleasure of the 

managers. 

Subd. 3.  Expense reimbursement.  The managers may reimburse members of the 

advisory committee for actual traveling and other necessary expenses incurred in the 

performance of duties in the amount as provided for state employees. 

Laws 1990, c. 391, art. 4, § 24.  Amended by Laws 1995, c. 199, § 15 

 



 

 

 

 

Continuing with the rotation order from previous years, the schedule 

is as follows: 

 

Assignments for Board Liaison to the CAC 2015 

January:  Dick Miller 

February:  Brian Shekleton 

March:  Jeff Casale 

April:   Sherry White 

May:   Bill Olson 

June:   Pam Blixt 

July:   Jim Calkins 

August:  Dick Miller 

September: Brian Shekleton 

October:  Jeff Casale 

November: Sherry White 

December:  Bill Olson 
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